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What are the requirements? 
 

• A reinstatement exam is required after ninety-

one (91+) days of expiration. 

• The reinstatement exam must be completed 

within 365 days of expiration. 

• There is a two-week self-study reinstatement 

course to prepare one for the reinstatement 

exam. 

• An incomplete reinstatement exam or no 

reinstatement exam will require completion of 

the full course at full cost. 

 

 

Take the Reinstatement Exam: 
 

1. Log into:  APCO Institute Online: Search results 

(remote-learner.net) 

2. Read through the reinstatement requirements. 

3. Complete pre-exam 

self-study course. 

4. Upon completion, 

scroll to the bottom 

of the results page 

and click “Certificate 

of Completion”. 

5. Click Get your certificate and download it. 

 

 

Upload the Reinstatement Exam: 
 

1. Go to Training Central 

2. Click on “My Classes Taken”  

3. Click on the  button. 

• Coned Type = Reinstatement Exam 

• Title = enter the title of the course (i.e. 

PST Instructor Reinstatement Exam) 

• Start Date = date completed the exam 

• End Date = re-enter the date of 

completion 

• Click the check box verifying information 

4. Click the  button. 

• Certificate Type = Reinstatement Exam 

• Effective Date = Date on the Certificate 

• Choose the file to upload 

• Click the check box verifying information 

5. Click Save. 
 

 

Verify your Reinstatement Exam is uploaded: 
 

1. Click on “My Classes Taken”  

2. Scroll down to the Recert Quiz & Reinstatement 

Exam section 

3. Find the current Reinstatement Exam in question 

4. Open the arrow on the left. 

5. Your quiz will show there. 

6. Click the Print link to see what was uploaded. 

7. Click the Add button if there is no quiz. 

8. Ensure the reinstatement exam is for the correct 

discipline and has a current date on it. 
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https://apco.remote-learner.net/course/search.php?q=reinstatement&areaids=core_course-course
https://apco.remote-learner.net/course/search.php?q=reinstatement&areaids=core_course-course
https://apconetforum.org/eweb/DynamicPage.aspx?Site=APCOInst&WebKey=1ec00eac-d05e-4df5-aee0-a19f21ad3a57
https://apconetforum.org/eweb/DynamicPage.aspx?Site=APCOInst&WebKey=9bd22de3-b373-485d-9d80-493b2cae151b
https://apconetforum.org/eweb/DynamicPage.aspx?Site=APCOInst&WebKey=9bd22de3-b373-485d-9d80-493b2cae151b

